
Step 2:
Click on the sign in button, as indicated here

Step 3:
You will then see the above page. Click the brown "login" button and that will 
take you to your login section.

DASHBOARD USER GUIDE

Welcome to the Key View Dashboard. 
This guide will illustrate all the key elements of the dashboard.

Step 1:
Go to our website under https://www.keyviewdubai.com 

Log In details

Username - is your email address. 
Password - is Keyview1203 

Please don't forget the capital K



DASHBOARD USER GUIDE

This is your most recent months Income, Expenses and 
Net income.

Here you will also see your property’s overall          
occupancy % and the Average Daily Rate (ADR). 

The data is refreshed in the first week of each month.

This is your 
Average           
Occupancy 
since you 
started with 
Key View

This is your 
Average 
Daily 
Rate - ADR

Dubai Marina 1 Joe Jones

This table shows you your 
Income, Expenses and the Net 
Income over the prior months. 
The Net Amount in the latest 
month we aim to pay you on 
the 10th of each month.

Should you click on any 
of these numbers, you 
will see a detailed 
breakdown on any of 
these numbers. 

This column allows you to see 
whether the balance for this 
apartment is in a debit/credit 
and shows the balances since 
the apartment was onboarded

We have introduced the new columns (”Net” and “Paid”) so that 
the statement makes more sense, and we can see if there are 
any prior month debit balances. 
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This button allows you to export the dashboard information into 
Excel where you can review your performance in detail.

When you open your EXCEL file, you will be able to see 4 different pages on the 
bottom left corner:

Monthly Performance.
 
This Excel sheet illustrates your 
overall monthly performance.
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Expence Breakdown. 

This Excel sheet illustrates all 
your expences by month.

Income Breakdown. 

This Excel sheet illustrates all the 
important information regarding 
your rental income, eg: guest 
name, check in and check out 
date, revenue by reservation.

Paid Details. 

This Excel sheet gives you a 
summary of the payments that 
have been made to you.

Your 

property 

name

Your 

property 

name
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This chart shows you, your Occupancy percentage per month, for the last 12 
months or since you joined Key View.

This chart shows you, your ADR per month, for the last 12 months or since you 
joined Key View. 

If you have any questions please contact me below!

+971 58 195 4115 clients@keyviewdubai.com 


